1070- 130
CH 8, 1 Sep 2004
Page 1 of 3

M LPERSMAN 1070-130

TRANSFER AND Di sposi TION OF U. S. NAvy ENLI STED
SERVI CE REcORD ( ESR) ( JACKET) — CLOSED

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

1. Definition of Cosed ESR  NAVPERS 1070/ 600 (Rev. 05-00),
U.S. Navy Enlisted Service Record (ESR) (Jacket), is closed when
a menber

e is transferred to Fleet Reserve,
e is discharged,

e retires, or

e dies.

2. \Wiere/VWhen to Transfer Cosed ESR. Transfer a cl osed ESR as
foll ows:

Transfer a

closed ESR to for

Navy Personnel |e a menmber who is discharged fromrecruit training or Navy
Comand vet eran/ ot her service veteran indoctrination. (Refer to
( NAVPERSCOM M LPERSMAN 1070- 090. )

(PERS- 312C)
e a nenber discharged froma voi ded enlistnent.

e a nmenber discharged to accept a pernanent warrant or
commi ssion in Navy or Naval Reserve.

Naval Reserve |e a menmber di scharged without inmmediate reenlistnent.
Per sonnel
Center (N31) e a menber transferred to Fleet Reserve, Retired List, or
Per manent Disability Retired List (PDRL), and
concurrently released fromactive duty.

e a reserve nenber transferred to Retired Reserve or Naval
Reserve Retired List.

NAVPERSCOM a deceased nenber.
(PERS- 621)

NOTE: Refer to M LPERSMAN 1770-030.
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3. Process for Transferring Closed ESR  To transfer a cl osed
ESR:

a. Health Treatnent Record (HTR). Order HTR Place a copy
of the separation physical in the closed ESR, process the HIR
per M LPERSMAN 6150- 010, and nake required entry on NAVPERS
1070/ 613, Adm nistrative RenarKks.

b. Verification. Verify the ESR per M LPERSMAN 1070- 200.

c. Menber’s Docunents. G ve nenber the foll ow ng
docunent s:

(1) | NAVPERS 1070/ 604 (Rev. 03-05), Enlisted Qualifications
H story. Copy.

(2) | NAVPERS 1070/ 605 (Rev. 10-89), History of Assignnents.
Copy.

(3) | NAVPERS 1070/ 606 (01-77), Record of Unauthorized
Absence. Copy.

(4) | NAVPERS 1070/ 607 (12-75), Court Menorandum  Copy.

(5) | NAVPERS 1070/613 (Rev. 10-81), Administrative Remarks.
Those not required for retention per M LPERSMAN
1070- 320.

(6) | Docunents previously forwarded to NAVPERSCOM f or
inclusion in the permanent personnel record; e.g.,

DD 4, Enlistment/Reenlistnment Docunent - Armed Forces of
the United States (Annexes), NAVPERS 1070/ 607

(7) | Tenporary docunents applicable to | ocal comrand.

(See next page.)
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d. Forward Docunents. Forward only the follow ng docunents
fromcurrent enlistnment in the cl osed ESR

(1)

NAVPERS 1070/ 605. Original.

(2)

DD 214, Certificate of Release or Discharge fromActive Duty.
Copy No. 7.

(3)

Separation orders with Detaching (Departing) Endorsenment to
Orders - (Oficers - Enlisted) Separation Orders. Copy.

(4)

NAVPERS 1070/ 615 (Rev. 12-03), Record of Discharge fromU. S.
Naval Reserve (lnactive). Part 2.

(5)

NAVPERS 1070/ 609 (03-83), Enlisted Performance Record.
Oiginal (if present in ESR, formwas cancel ed August 1996).

(6)

NAVPERS 1070/ 604. O iginal.

(7

NAVPERS 1616/ 26 (Rev. 07-95), Eval uation Report and
Counseling Record (E-1 - E-6). (Oiginal, E-4 and bel ow
reports only)

(8)

Department of the Navy Central Adjudication Facility (DONCAF)
Security Determnations.

(9)

OPNAV 5511/14 (Rev. 09-05), Security Term nation Statenent.
Origi nal .

(10)

DD 2648 (Rev. 06-05), Preseparation Counseling Checklist.
Origi nal .

(11)

SF 88 or DD 2808 (Rev. 10-05), Report of Medical Exam nation.
Separ ati on physical exam nation. Copy. Refer to M LPERSMAN
6150- 010.

(12)

SF 93 or DD 2807-1 (Rev. 10-03), Report of Medical History.
Latest copy. Refer to M LPERSMAN 6150-010.

e. Mai |

Cl osed ESR Mail the closed ESR via first cl ass

mail no later than the foll ow ng day.

4. Final D sposition of ESR. Docunents forwarded wth the

closed ESR w Il be used to update nenber's pernmanent personnel

record.




